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TOPICS FOR SCHOOL BOARD

Invoices
Monthly Packet Reports
Forms
Averaging Process
Legislative Changes



INVOICES
 What are Invoices?
 Standard Sick Leave
 Employer Pension Spiking
 Member Pension Spiking Refund
 Omitted
 Service Averaging Credit 
 Monthly Reporting



INVOICES
Credit        versus        Debit



DELINQUENT INVOICE TIMELINE

Start

ERCE rep will 
contact 

Reporting 
Official

Review 
delinquent 

invoices and 
discuss action 

to be taken

30  
days

ERCE rep will 
follow up with 

Reporting 
Official

60  
days

ERCE rep will 
follow up with 

Reporting 
Official

ERCE 
Manager will 

contact Agency 
Head

90  
days

ERCE Director 
will contact 

Agency Head 
by certified 

mail

120 
days

ERCE Director 
will review 

outstanding 
invoices and 
actions taken

ERCE will turn 
employer over 
to KRS Legal 



STANDARD SICK LEAVE

School Board Employers
• Employers elect to participate –

cannot opt out after adoption of 
program

• Program universally administered 
by employer personnel policy and 
statute

• Applies to Tier 1 & Tier 2 
employees only

Kentucky Revised Statute 78.616
Hours of unused sick leave at 

retirement for employees who work: Converted 
months of 

service4 hr/day 6 hr/day 8 hr/day

44 66 88 1
128 192 256 2
212 318 424 3
296 444 592 4
380 570 760 5
464 696 928 6



STANDARD SICK LEAVE

Employee retired 
with unused sick 

leave hours 
accrued

Hours are 
converted to 

months and added 
to total service

Post retirement 
audit completed on 

employee’s 
account



STANDARD SICK LEAVE

FINAL COMPENSATION – the average salary used in the formula 
to calculate the employees retirement benefits 

FACTOR – an actuarially determined value that is based on the 
employee’s age, years of service credit, benefit factor, final 
compensation, and the amount of service being purchased at date 
of retirement. 



EMPLOYER PENSION SPIKING
Kentucky Revised Statue 61.598 created pension spiking rules for members with an 

effective retirement date from January 1, 2014 to June 1, 2017

Fiscal Year Creditable 
Compensation

Month of 
Service % change Spike?

2016/2017 $ 2,800.00 1 3.3% NO

2015/2016 $ 32,500.00 12 7.7% NO

2014/2015 $ 30,000.00 12 8.4% NO

2013/2014 $ 27,500.00 12 25% YES

2012/2013 $ 22,000.00 12 10% NO

2011/2012 $ 20,000.00 12 n/a n/a



Spike detected 
during employee 

retirement 
process

Form 7111, 7112, 
and 6481 mailed 

to Employer

Form 6481 NOT
returned by due 

date

NOT due to Bona 
Fide Promotion 

or Career 
Advancement

EMPLOYER PENSION SPIKING

OR



EMPLOYER PENSION SPIKING



MEMBER PENSION SPIKING REFUND
Kentucky Revised Statue 61.598(2) amended pension spiking rules for members 

with an effective retirement date on or after January 1, 2018

Fiscal Year
ACTUAL 
Creditable 

Compensation

Months of 
Service % Change

2017/2018 $35,803.66 12 25%
2016/2017 $28,642.93 12 1.86%
2015/2016 $27,755.84 12 -1.23%
2014/2015 $28,348.80 12 1.78%
2013/2014 $27,502.02 12 3.46%
2012/2013 $26,548.85 12 n/a

Actual Final Compensation - $29,610.65

Fiscal Year
REVISED 
Creditable 

Compensation

Months of 
Service % Change

2017/2018 $31,507.22 12 10%
2016/2017 $28,642.93 12 1.86%
2015/2016 $27,755.84 12 -1.23%
2014/2015 $28,348.80 12 1.78%
2013/2014 $27,502.02 12 3.46%
2012/2013 $26,548.85 12 n/a
Revised Final Compensation - $28,751.36



Spike detected 
during retirement 

process
Agency notified 
by mail of spike

Spike not due to 
statutory 

exemptions*

MEMBER PENSION SPIKING REFUND



MEMBER PENSION SPIKING REFUND



OMITTED BILLING

Employee who qualifies      
to participate, but 

contributions were not 
submitted

Non-participating employee 
who exceeds statutory limit 

on position status

Employee who qualifies to 
participate based on dual 

employment in same system

Incomplete contributions for 
posting month, that cannot 
be made whole by employer

Omitted 
Service



OMITTED BILLING

Employer provided 
information to 

correct 
misreported 
employee

Audit on account 
found employee 

should have been 
participating

Posted 
contributions 

cannot be made 
whole by the 

employer



EMPLOYER OMITTED INVOICE



SERVICE AVERAGING CREDIT 

 Employees of a board of education must average at least eighty (80) 
hours monthly over actual days worked in order to be eligible to 
participate in the County Employees Retirement System (CERS). 

 Fiscal years that average will be awarded service credit based on 
actual days worked. 

 Several steps must be completed before contributions can be refunded 
for those employees whose service credit does not average.

Kentucky Revised Statute 78.615



SERVICE AVERAGING CREDIT 

Member did not 
average as 

reported
Employer returns 

EOY reports

Reported changes 
did not alter 

member averaging 
outcome



SERVICE AVERAGING CREDIT 



SERVICE AVERAGING ADJUSTMENTS 
Adjustments in MUNIS to refund contributions through your payroll: 

HICON 
Adjustment Code

ERCON   
Adjustment Code

If your agency owes money to a person NO LONGER EMPLOYED: 

Activate in 
MUNIS

Penny 
payroll

Use an 
adjustment 

code

EECON
Adjustment Code



MONTHLY REPORTING
Monthly Reporting 

template created and 
made available to 

employer

Employer completes 
and submits Details, 

Summary, and 
Payment

Three pieces of 
monthly report go 
through balance 

process

After balancing, 
records are applied 

to member’s 
accounts

Incoming records 
that are not correct 

go through error 
correction process



Monetary 
variance 

discovered during 
balancing

Monetary 
variance occurred 

during error 
correction

Monetary variance  
occurred during 

adjustment

MONTHLY REPORTING



MONTHLY REPORTING



MONTHLY REPORTING
If you are required to COLLECT contributions from an employee NO LONGER employed

Omitted billing 
will be sent to  

collect ERCON 
and EECON 
separately 

Contributions 
will be 

refunded for 
months not 
paid in full

Provide list of 
terminated 

employee's to 
ERCE 

representative



MUNIS SUPPORT
Kristin Lambert & Kim York - Division of School Technology

munis@education.ky.gov
Phone - 502.564.2020 / Fax - 502.564.1519

https://education.ky.gov/districts/Pages/MUNIS-Guides.aspx



MONTHLY PACKET REPORTS

What are Monthly Packet Reports?
Demographic Errors
Non-Participating/Part-Time
Missing Employment End Date
Leave Without Pay
Missing Form 6487 – Member PS



MONTHLY PACKET REPORTS

Monthly Report is submitted 
by the 10th of the month, run 

through automatic data 
review, then posted to KRS 

system.

25th of the month, MONTHLY 
PACKET is produced 

regarding issues on the 
member details in the newly 

posted Monthly Report.



DEMOGRAPHIC ERRORS

Demographic issues:
• Name
• Address
• Member ID 
• Social Security Number
• Gender
• Date of birth

General issues:
• Sick leave 





NON-PARTICIPATING PART-TIME STATUS

 Non-Participating Part Time or 
Intermittent employees working in a 
participating position with another 
agency in that posting month.  

 Per Kentucky Revised Statute 
61.680(6) accumulated hours in 
same system will be used to 
determine eligibility.





MISSING EMPLOYMENT END DATE

Do not add the end date to this report and return it to Kentucky Retirement System.  
Contact your ERCE rep by secure email or adjust the member record in ESS. 

Detail records have ceased being 
reported for the members on this 
report.  

Did the employee:
 terminate employment?
 go on a leave without pay?
 not get added back on your report if    

they had been removed previously?  





LEAVE WITHOUT PAY

The first time an employee is reported 
on Leave Without Pay for any reason 
and again the first time they are 
reported for a different payment reason.  

Employers should complete a Form 
2023 on employees who were on a 
Leave Without Pay once the employee 
returns to employment.  





MISSING FORM 6487 – MEMBER PENSION SPIKING

Kentucky Revised Statute 61.598 was 
amended in the 2017 legislation, 
creating Member Pension Spiking for 
members retiring on or after January 1, 
2018. 

Kentucky Retirement Systems 
provides the Form 6487 to report any 
exemptions established within this 
statute to reduce or remove the spike. 
The employer has 60 days to return 
the Form 6487.





Let’s
take a 
break.



TOPICS FOR SCHOOL BD EMPLOYERS

Forms
Averaging Process
Legislative Changes



FORMS
Where are my forms?
 Form 2023 (e-form)
 Form 6000 (Section H) 
 Form 6487 
 Form 6751



FORMS
Hard copy forms versus  eForms – and where to get them…



FORM 2023 
LEAVE WITHOUT PAY 

Complete an eForm 2023 when the employee returns to employment. 



FORM 6000 – SECTION H
EMPLOYER CERTIFICATION OF LEAVE BALANCES AND FINAL SALARY

Every incoming Notification of Retirement form should have an 
accompanying Section H completed by the employer. 



FORM 6487
MEMBER PENSION SPIKING EXCLUSION CERTIFICATION

If a member is found to spike, the employer will receive a form to certify 
if the spike is or is not due to an approved exemption



AVERAGING PROCESS
Q. Why does Kentucky Retirement System 
average the member’s account? 

A. To determine if a person should be 
participating.  

According to Kentucky Revised Statute 78.510(21) a 
regular full-time position means the position averages 80 
or more hours per month determined by using the number 

of hours actually worked in a school year.  



AVERAGING PROCESS
Q. How does Kentucky Retirement System 
average the member’s account? 

A. Kentucky Retirement System 
averages School Board wages over 
actual days worked during the fiscal 
year according to 105 KAR 1:300



AVERAGING PROCESS
We use a formula for fiscal year averaging: ÷

If the average is a fraction, we use regular rounding.
÷

Total wages reported / 
Hourly rate of pay

Calculate total            
hours workedStep 1 

Actual days / 20Calculate actual      
months workedStep 2 

Total hours worked / 
Actual months worked

Calculate average hours 
worked per monthStep 3 



2019 LEGISLATIVE UPDATES
House Bill 80 (KRS housekeeping bill).
• Allows electronic balloting for Trustee elections and synchronizes the two separate CERS

elections into one election cycle

• Grants KRS more authority to work cooperatively with participating agencies who are delinquent
with their monthly reporting requirements; and it gives KRS permission to deposit the 1%
employee contribution for retiree health for Tier 2 and Tier 3 members into an account that lets
the money be better used for paying premiums.

House Bill 419
• Requires members to certify at the time of retirement that no prearranged agreement exists 

between the member and any participating agency

• Provides that a reemployed retiree shall no longer be required to notify the systems if their 
reemployment, contracting, volunteering, or serving as a leased employee first occurs with a 
participating agency after a period of 12 months following the member's initial retirement date.

https://apps.legislature.ky.gov/recorddocuments/bill/19RS/hb80/bill.pdf
https://apps.legislature.ky.gov/recorddocuments/bill/19RS/hb419/bill.pdf


The employer of a retiree returning to employment must submit a Form 
6751, Form 6752, or Form 6753 if the retiree is coming back to work 
within 12 months of retiring. 

The retiree must complete a Form 6754 upon reemployment.  

IF the retiree is returning 12 or more months after retirement, no 
paperwork is required to be submitted prior to employment – unless the 
retiree is rehired in an position that may be exempt from reporting and 
meets the criteria required to not be submitted on the monthly report.  

FORM 6751 / 6752 / 6753
EMPLOYER CERTIFICATION REGARDING REEMPLOYMENT



2019 LEGISLATIVE UPDATES
Senate Bill 1 – effective 3/11/2019
• Although primarily a "school safety" law, Senate Bill 1 contains a provision that 

says Special Law Enforcement Officers (SLEOs) will be treated the same as 
School Resource Officers (SROs) for retired reemployed purposes.

Senate Bill 162
• Exempts employers from paying contributions on a retiree employed as a school 

security officer.

https://apps.legislature.ky.gov/recorddocuments/bill/19RS/sb1/bill.pdf
https://apps.legislature.ky.gov/recorddocuments/bill/19RS/sb162/bill.pdf


THANK YOU FOR YOUR ATTENTION

QUESTIONS? 



LEGAL NOTICE

This presentation is written in plain language for use by public employers and 
employees who are subject to coverage under the Kentucky Retirement Systems. It is 
not intended as a substitute for federal or state law, namely the Kentucky Revised 
Statutes, the Kentucky Administrative Regulations, or the Internal Revenue Code, nor 
will its interpretation prevail should a conflict arise between it and the Kentucky Revised 
Statutes, Kentucky Administrative Regulations, or Internal Revenue Code. Rules 
governing the retirement system are subject to change periodically either by statute of 
the Kentucky General Assembly, regulation of the Kentucky Retirement Systems, or 
regulation of the Internal Revenue Code. If you have questions about this material, 
please contact our office or seek legal advice from your attorney. Notwithstanding the 
foregoing, upon the discovery of any error or omission in system records, the system 
shall correct all records including but not limited to, membership in the system, service 
credit, member and employer contributions, and benefits paid and payable. See KRS 
61.685. 
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